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              Portchester Gala At Portchester Castle on Saturday 18th September  2021 
APPLICATION FOR A STALLHOLDER PITCH 

 

EARLY BIRD RATE! 
ALL PITCHES BOOKED AND PAID FOR BY 1ST August 2021 
COMMERCIAL STALLHOLDER PITCHES: £18.00 PER METRE WITH A MINIMUM PITCH SIZE OF 4 METRES 
REGISTERED CHARITY STALLS: £9.00 PER METRE WITH A MINIMUM PITCH SIZE OF 4 METRES. 
COMMERCIAL FOOD RETAILERS: Please contact Lee Matthews 07312 256613. 

 

ALL PITCHES BOOKED AND PAID FOR AFTER 1ST August 2021 
COMMERCIAL STALLHOLDER PITCHES: £23.00 PER METRE WITH A MINIMUM PITCH SIZE OF 4 METRES. 
REGISTERED CHARITY STALLS:  £12.00 PER METRE WITH A MINIMUM PITCH SIZE OF 4 METRES 
 
CUT OFF DATE FOR ALL STALL HOLDING BOOKINGS IS 1st September 2021  

 

TERMS AND CONDITIONS 
 

1. THE DEPTH OF EACH PITCH WILL ALLOW ON-SITE PARKING FOR ONE VEHICLE ONLY. CAR REGISTRATION OF THE CAR ON 
SITE AND A MOBILE NUMBER VALID THAT DAY IS REQUIRED. ENGLISH HERITAGE REQUEST THAT ALL VEHICLES ARE 
REMOVED UNLESS REQUIRED FOR THE RUNNING OF STALL BY 10.00AM. STANDS MUST BE IN PLACE NO LATER THAN 

10.00AM. NO VEHICLES MAY ENTER OR LEAVE BETWEEN 10.00AM AND 16.30PM (GATES CLOSE AT 17.30PM). 
 

2. THE ORGANISER RESERVES THE RIGHT TO REFUSE ANY APPLICATION. ENTRY TO THE GALA WILL NOT BE PERMITTED UNLESS 
THE FULL PITCH RENTAL HAS BEEN PAID AND ON PRESENTATION OF YOUR BOOKING CONFIMATION 

 
3. ALL STALLHOLDERS ARE REQUIRED TO CARRY PUBLIC LIABILITY INSURANCE IN THE SUM OF £2M. PROOF OF 

COVER MUST ACCOMPANY THE APPLICATION FORM. PUBLIC LIABILITY INSURANCE COVER CAN BE OBTAINED FROM 
WWW.EVENTS-INSURANCE.CO.UK.  A WRITTEN RISK ASSESSMENT IS REQUIRED FROM ALL ORGANISATIONS PROVIDING 
ACTIVITIES (FLOATS, SPORTS, DANCE, ETC) 

 
4. IN THE INTEREST OF PUBLIC SAFETY ALL TENTS, GAZEBOS AND PITCH EQUIPMENT MUST BE ERECTED IN A SAFE MANNER 

AND WILL BE SUBJECT TO SAFETY CHECKS BY THE ORGANISER’S ON-SITE SAFETY TEAM. 
 

5. THE SELF GENERATION OF ELECTRIC POWER WILL ONLY BE PERMITTED USING DIESEL GENERATION WITH DRIP TRAYS IN 
PLACE. FUEL SUPPLIES FOR GENERATORS MUST BE KEPT REMOTE FROM THE GENERATOR IN AN APPROVED CONTAINER. 
FIRST AID/FIRE FIGHTING APPLIANCES WILL BE REQUIRED FOR EACH GENERATOR. 

 
6.    ALL STALLHOLDERS WITH A VEHICLE OVER 10 YEARS OLD MUST HAVE A DRIP TRAY IN PLACE WHILST INSIDE THE CASTLE 

GROUNDS.  ANY FUEL SPILLAGES MUST BE REPORTED IMMEDIATELY TO A MARSHALL OF PORTCHESTER COMMUNITY 
ASSOCIATION LOCATED IN PCA TENT BESIDE THE PA SYSTEM. 

 
7.    ALL STALLHOLDERS MUST PROVIDE HAND GEL SANITISERS AND ADHERE TO GOVERNMENT CORONAVIRUS SAFETY 

MEASURES INCLUDING  SOCIAL DISTANCING.  AS A CONDITION OF BOOKING A LATERAL FLOW TEST HAS TO BE CARRIED 
OUT PRIOR TO THE EVENT (LATERAL FLOW TESTS CAN BE OBTAINED FROM PHARMACIES, SOME SUPERMARKETS OR 
ORDERED THROUGH WWW.GOV.UK/ORDER-CORONAVIRUS-RAPID-LATERAL-FLOW-TESTS).   IN THE EVENT OF A 
POSITIVE RESULT YOU MUST NOT ATTEND THE GALA, PLEASE CONTACT PCA FOR A REFUND OF ANY PITCH FEES PAID.  

        PROVIDE WHERE PRACTICAL, PAYMENTS VIA CARD/CONTACTLESS FOR GOODS/SERVICES.   

 
7.    ON COMPLETION OF THE GALA STALLHOLDERS MUST LEAVE THEIR PITCHES CLEAR OF ALL EQUIPMENT AND RUBBISH. 

PLEASE TAKE YOUR RUBBISH AWAY WITH YOU OR PLACE IT IN THE BINS PROVIDED. 
 

8. STALLHOLDERS WILL BE EXPECTED TO CARRY OUT ANY REASONABLE INSTRUCTION ISSUED BY THE GALA SITE SAFETY TEAM 
WITH REGARDS TO PUBLIC SAFETY, ACTION IN THE EVENT OF AN EMERGENCY AND DURING THE BUILD AND BREAK PHASES 
OF THE GALA. 
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9.   PORTCHESTER GALA IS HELD IN THE GROUNDS OF PORTCHESTER CASTLE WHICH IS AT THE END OF CASTLE STREET, PO16 

9QW.  FOR STALL HOLDERS UNITS PLEASE NOTE THE DIMENSIONS OF THE CASTLE ENTRANCE: 
HIGHEST POINT OF ARCH 365 CM, LOWEST POINT 330 CM, WIDTH 290 CM 

 
10. A CONFIRMATION WILL BE SENT ON COMPLETION OF YOUR BOOKING. YOU MUST DISPLAY THIS FOR ENTRY AND 

PROMINATEY ON YOUR STALL. FAILIURE TO PRODUCE THE RECEIPT WILL RESULT IN NON-ADMITTANCE TO THE 
GALA SITE.  
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APPLICATION FORM FOR A STALLHOLDER PITCH AT 
PORTCHESTER GALA 

                                                     SATURDAY 18th September 2021 
 

STALL OR TRADE STAND DETAILS 
 

PLEASE NOTE: BOOKING WILL ONLY BE ACCEPTED ON COMPLETION OF FORM, RECEIPT OF PUBLIC LIABILITY 
INSURANCE AND PAYMENT.  A CONFIRMATION OF YOUR BOOKING WHICH YOU MUST DISPLAY ON 
ARRIVAL AND ON YOUR STALL WILL BE SENT ONCE BOOKING COMPLETED. FAILIURE TO PRODUCE 
CONFIRMATION RECEIPT WILL RESULT IN NON-ADMITTANCE TO THE GALA SITE. 

 

STALL CATEGORY:       TRADE / CHARITY & NOT FOR PROFIT (PLEASE DELETE) 
 

STALL DESCRIPTION: (IF YOU WISH TO ATTEND THE GALA WITH A FOOD OR BEVERAGE STALL PLEASE CONTACT 
LEE MATHEWS 07312 256613). 
 

 

IF A REGISTERED CHARITY, PLEASE PROVIDE YOUR CHARITY NUMBER 
 

PITCH WIDTH REQUIRED                                                                   (MIN 4M) 

 

DO YOU REQUIRE ELECTRICITY SUPPLY   YES/NO  (please circle) 

ORGANISATION DETAILS (MUST INCLUDE DETAILS OF THE PERSON TO BE PRESENT AT THE GALA)  

CONTACT NAME_______________________ORGANISATION NAME ______________________________ 
 

ADDRESS   
 
 
 

 
EMAIL ADDRESS____________________________________________________________________ 
 
TELEPHONE NUMBER                         (LANDLINE)        MOBILE__________________________________________

 
VEHICLE TYPE    LORRY / VAN / CAR / OTHER (GIVE DETAILS) 
VEHICLE DETAILS – LENGTH / HEIGHT / WIDTH -                 

 
VEHICLE REGISTRATION                                                                  MOBILE NO OF DRIVER______________________ 

 

Consent for us to contact you in future:  The law changed from May 25th 2018 we must ask for you to respond to below. 
I would like to be contacted in future about Portchester Gala (Notification of form availability and updates on your booking 
process also for any other similar event we are involved in).  Please tick here  or respond to this email as we have to 
receive your consent for any future correspondence. 
Please note your data will be stored securely at Portchester Community Association for 2 years. 

 
I ENCLOSE PAYMENT OF £                             CHEQUES TO BE MADE PAYABLE TO PORTCHESTER COMMUNITY 
ASSOCIATION OR OUR BANKING DETAILS ARE PORTCHESTER COMMUNITY ASSOCIATION, SORT CODE 30-93-17, 
ACCOUNT 01595874.  PLEASE PUT YOUR ORGANISATION IN THE REFERENCE AND SEND AN EMAIL TO 
ACCOUNTS@PORTCHESTERCA.ORG.UK TO INFORM US YOU ARE PAYING DIRECTLY TO OUR BANK.  THANK YOU 

 

Terms and Conditions read
 
REF NO                               (for use by PCA) 

Signed (Stall Holder): 

 

 

I have enclosed/attached my public liability insurance 
certificate (plus risk assessment if providing an activity)  
(please tick) 
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